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Request for Quote: Individual School Program 
Reports 
20 July 2026 

1.​ Project Overview  

We are seeking Consultant/s to support I CAN® to work through the backlog of individual 
school program reports so that Principal/s receive impact data on the programs they have 
purchased before the end of Term 3 2026 (w/c 14 September 2026) to enable their planning 
for 2027.  

I CAN® has experienced a large scale-up and needs consultant/s to help it deliver on its 
commitments to schools by 18 September 2026. It’s highly likely that consultant/s will be 
invited to support ongoing report development post-18 September 2026 as I CAN® is in the 
process of recruiting, selecting and onboarding a new Evaluation Manager.  
 

2.​ About I CAN 

I CAN Network Ltd (I CAN®) is an Autistic-led organisation delivering a large school-based 
group mentoring program in which I CAN staff (one of whom must be Autistic) deliver 
8-session mentoring programs for Autistic/Neurodivergent students. The student ‘mentees’ 
complete a pre-program survey in session 1 and a post-program survey in session 8.  

As part of the service, I CAN send brief reports to each school leadership team to report to 
them on the results from the pre- and post-data. Feedback received indicates that these 
reports give school leadership teams visibility of the impact of the program and the 
experiences and progress of Autistic students.  
 
 

3.​ Scope of Work: 

1.​ Provide a valid Working With Children Check in line with the I CAN Child Safety 
Policy, Worker Code of Conduct and Recruitment Policy.  

2.​ Use of the established School evaluation workflow document which outlines the 
following: 
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2.1.​ Statistical analysis method.  

2.2.​ Confirmed template for individual school program reports.  

2.3.​ Survey tools (aligned to the I CAN School Program Logic Map).  

3.​ Regular meetings with the CEO, Business Development Manager and CRM 
Administrator.  

 
3.1.​ Discuss the workflow with the individual school program reports (including 

how reports are sent by the School Business Development Team to school 
leadership teams).  

 
3.2.​ Discuss the individual school program report template and ensure it’s 

followed.  
 

3.3.​ Discuss the status of school reports by program using data and reports from I 
CAN’s Salesforce-based customer relationship management system (CRM).  

 
 
4.​ Meet with Customer Service Managers 

 
4.1.​ Only if required to collect qualitative data should it not already be included in 

post-program surveys and school program folders.  
 

5.​ Deliverables: 
 
5.1. Individual school program reports which are aligned to the individual school program 
template (the template means that AI cannot be relied upon to complete each report). 
Accurate statistical analysis and template-aligned commentary must be completed.  
 

6.​ Timeline: 

6.1. From the date of appointment to 18 September 2026 - exact amount of time to be 
negotiated based on consultant/s’ availability and the number of individual school program 
reports.  
 

7.​ Consultant Qualifications: 
 
7.1. Strong skills in statistical analysis/quantitative data.  
 
7.2. Strong skills with qualitative data analysis. 
 
7.3. Excellent written and report-writing skills.  
 
7.4. Project management and time management. 
 
7.5. Experience with customer relationship management systems.  
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7.6. Experience with Google Workspace, including Google Sheets (I CAN is currently 
conducting its evaluation analysis using Excel/Google Sheets).  
 
7.7. Strong skills with Microsoft Suite, especially Excel.  
 
 

8.​ Tender Response Information and Timeline 

Tender responses need to look like the following:  

●​ Curriculum Vitae 
●​ Cover letter 
●​ Hourly rate 

Tender responses to be submitted by 11.59PM Sunday 2 August 2026.  

To be submitted via email to: opportunities@icannetwork.com.au.  
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